[image: image1.jpg]


Project Information Data Sheet

FDS Associates Limited – International Foodservice Consultants

Please complete the information below to enable us to respond to your request for Management Design Consultancy.

Client Details:

	Date:
	


	Contact Name:
	

	Client Company Name:
	

	
	

	Sponsor Details:

(if Applicable)
	

	
	

	Address
	

	
	

	Telephone Number:
	

	
	

	Fax Number:
	

	
	

	Email:
	

	
	

	Web Site:
	


	Additional 
Client

Contacts within company:
	


	Budget Guidelines:
	

	


Project Details:
	Type of Facility
	

	For example: Hotel, Hospital, Restaurant, Resort, Leisure Club, Industrial, School, College, Food Production Plant, 


	Type of advice/service required:



	Feasibility study:
	Yes/No

	
	

	Operational Audit:
	Yes/No

	
	

	Technical Audit:
	Yes/No

	
	

	Technical Design & specification – Foodservice Consultancy:
	Yes/No

	
	

	Operational Consultancy – safety & ergonomic:
	Yes/No

	
	

	Food Hygiene & HACCP review/implementation:
	Yes/No

	
	

	Procurement advice/routes/tender:
	Yes/No

	
	

	Training Programs & advice
	Yes/No

	
	

	Other:
	Yes/No (See Notes)


	Approximate size of facility (m²)
	


	Split Level or same level
	

	For Example: Basement, Ground Floor, 1st Floor, Etc.


	Number of people on site:
	

	Estimated % uptake
	


	Type of production method
	

	For Example: Cook Chill, Bulk Production, Fine Dining, CPU, Other


	Service 

Style:
	

	For Example: plated, bulk service/servery, banqueting, staff dining, Other.


	Service 

Periods:
	

	For example: Breakfast, Lunch, Dinner, Room service, Functions, Bar, Bar Food, Other.


	Specialist Functions

To be catered for:
	

	For example: Halal, Vegetarian, ethnicity, other.


	Catering Equipment Requirements:
	

	For example: Manufacturer, suite in with other facilities, Other


	Other Areas to Consider
	

	For example: Staff Changing, Offices, Waste Disposal, Other


	Details of other professional personnel & contact details
	

	For example: Architects, M & E Consultants, Caterer, Other


	Project Dates:

Start:

Completion:
	


	Fee Proposals:
	

	For example: % fee, Day Rate, Fixed fee


	NOTES:
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